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Instructions to the Centre Superintendent

1'. Complete -account in rospect of Examinations are to be submitted in the
ledger. No loose papers should be used as far as possible.

2. Flrst Four pages (i to iv) are ment for use In the Open §choolf s Office, The
Centre Superintendents are requested not to write anything on these pages. Centre
Superintedents are required to filt up pages 1 to 18 and submit all detall informations in
prescribad columns. '

3. All columns providad in this fedger should be duly filled in. If no information
" is to be fumished under a Particular column the word (NIL} should be written in such
column. Inno case columns or pages of this ledger should be laft blank.

4. The Expenditure atthe Centre has broadly been classified under the follpwing
main Heads of Expendituer—

A--Contingencies D—{i) Remuneration. .
B--Stationery - . (iiy Renumeratiop to Practical Examiners
C—Postage and Railway E—Furnituer if any.

5. Date of expenditure should be recorded inthis lgdge‘r..TheAexpendilure under
A Contingencigs sheuld then be classified under 3 Minor Heads shown. The Total of

the Minor Heads should tally with the grand total of Expenditure under A contingencies
Expendilures on Postage, & Railway frights and remuneration should be recarded on
the respeciive payes. Separale cash memos for stationery & other articles may be

obtained from the market and accounted in the repective heads.

6. Payment under remuneration to Invigilators should be shown date wise on
preseribed, pages of this ledger. The tolal payment made to Invigilators should be carrigd
forward to column 1 on the pext page.

7. The payment made to tho Assistant Superintendents, Clerks and Peons
should be recarded in columns. If any centre where more than ona Asstt. Superintendent
worked, all Jetaifs as desired should be written in ink In the space left blank. Payments
made o each Assistant Superintendent should be shown separately.

8. Other necessary particulars in regard 10 the expendilure on ranumeration
should be filled up in the stalements.

9. Paymentmade o the Practical Examiners fbr Private Candidales should bo
shown on Perscribed Page.

11, In stares Accounts consumable articles means those articles wnich are whoily
Utilised in the Eeminationwork and can be used -again, such as stationery anticles
Cloth Gunriiy Bags etc.Non-consumable articles means such articles which can b

Used again and can be used in the’ next year such as knife, scissors, boxes & locks eic.




(1)
11. The Centre Superintendent should not purchase-boxes and' antidles of
furnkures without speclal sanction from the Direclor of M.P. State Open School.

12. Regarding answar books two types of answer books have been Supplied
Maln contalning 12 Pages and supplementary contianing 4 pages. Previous balance
pertianing o different Faculty or examination should according-by acconted for under
these catergories and need not be shown {aculty wise or examination wiso.

13. Alf vouchers should be numbered with reference to the serlal number shown
in part IV of this ledger and should be parted on the flaps.provided at the end of the’

ledger sedally headwxsa.

14. Unspent. balancé amount should be refunded through ¢rossed Bank Draft
on anynatlona!!sed bank payabls to the Director M.P. State Open School Bhopal alohg

with this A/c ledger.

15. This Ledger duly completed in ali respects should be sent along with the
remuneration bill of the Centre Superintendent and additional Superintedent to the
Fmance Officer within ten days after the Examination is over otherwise Rs. 2.00 per
day will be'deducted from the remuneration bl of Centre Superintedent for the days of

delay.

6. Necessary insturctions for Expendilure have been given in Instwcﬁon Book
for Centre Supdt.". Minimum possible expendilure should be mcurred and every step

should be taken to mmlmzse the expendutre.

17. Self addressed envelped must be enclosed with Centre Superintendent's
Remuneration bill and other upaid bills if any,
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Rates of Remuneration

Superintendent .
(i) Rs. 100/- per day, if candidates are up to 500.

(i) Rs. 110/- per day, if candidates are up to 501.
Asstt. Supdt. - Rs. 70/-per day.

Additional Centre Supdt. Rs. 1/- less than rate of remuneration prescribed for Centre
Supdt. An Additional Superintended is allowed only when the strength is more than
500 candidates.

Clerk Rs. 30/- per day. (3 Extra days)

Peon Rs. 20/- per day. (3 Extra days)

Invigilators Rs. 30/- per meeting.

TABLE player Rs. 40/- per day.

Science Asstt. Teacher — (A) For high school examination 0.30 paise per candidate
with minimum remuneration of Rs. 20/-

(B) For higher secondary examination 50 paise per

candidate with a minimum remuneration of Rs. 25/-

Practical Examiners - (A) Rs. 3.00 per candidate with a minimum remuneration
of Rs. 60/- higher secondary school certificate.
eaxm. RS. 02/- per candidate with minimum Rs. 50/-
for high school exam.
(i) The clerks should be engaged as follows --
Number of candidates each exam. Number of clerks

A — 110400 One
B — 401 to 800 Two
C — 801 to 1200 Three
D — 1200 to 1600 Four

(i) Peon should be engaged as follows -
Number of candidates each exam. Number of Peon

A —up to 500 4
B — In additional to above one additional peon shouid be engaged for each.150
candidates.

Account Officer
M. P. State Open School
Bhopal
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Note . Centre Suparintend‘ent should not wiite anything on these pages. These ar
meant for use in State Opan School's offica only.

(FOR STATE OPEN 8CHOOL'S USE ONLY) -

NOTES & ORDERS

Sub}ect Account for Main / SUpp! Higher Secondary ! High School/ Diploma in
Education Exam, held in 200,... -

Contra NO. 1.ceneeeesnirnnsninss

@

CasevebeecBUvsaguesLdsEcentinsTIIt RS

Name ofCentm..‘.,.,.........‘.‘. o B i R
Name of the Gentre Supdt RN RO ..........,..Deslgnahon....... b

AIIEE .. oaoonsosiobsssibrsansissonivsnsmesbamssensassasioagssiinsvsnsonsonsiusiasss ExpEIEAM S TERSITSAt OSSN ol ER
Number of cadidates at the centre.......
Date on which accounts are received from’ (he centre................ e s

No. of days (Deiay).‘,......‘. ...... Rt i

Expen-|Excess| Less | unpaid

6.  HEAD Advance| Giire | Exp. | Exp. | Exp. | Remarks

Re. |'me | Bs | Beol B

-‘A-~Contingenies

B-—Stationery

C—Postage & RIv.
Freight

C~{i) Remuneration

(ili). Remuneration
{o the Practical
Examination

F—Fumiture - if ahy

Additional Advanoe if

any
Cheque NO....ccccceensne

Date e

Total Advance Rs.

Yotal Advance BB, i s

Total Paid / Unpeid Exp. B iR b
Balance oo SRR O R

Remitted 5 SR R




Account of Center No..............(Main | Suppl.) 200...........Exam........
Notes & Order




CressEEST T

A

i Name of Examination

i Centre No.. .
jii NumberofCancﬁdaxas registeralior

iv Name of tha Genire....
v Name of Cemmﬁdpanm*%éw z,mﬁmm%m@ ................... R
vi Address of Centre Supdl ... =t S

vii Number and days exam&m thh was c:onductad
at the cenire and number of candidates appeared eah day.

Mumber of Candidates appeared in Examination
From 2.00 P.M. to 5.00 P.M.
Nams of Subject No. of Candidate

GRAND

Dale
TOTAL

Note :- Dates of Practical Examination should be shown separ tely
Sig. of Centre Supenntendent with Seal




Date Name of Sﬁthiact':’ ‘ Né. of CM’aieé i T&tai‘

: Sig. of Centre Superintendent with €eal




I-Datail of Advance Rocelved

s T T D) Reen | sy
Dat_ootl ACﬂew:gan-. 'CPostage & | D{)Rem- | uneraton % e
Raceip B Statolnery Rly. Freight | uneration ?r&% Hany

Total
(For Open Sc¢ yool's use only)
Received Balance i rough B.D. No............... Signature of Cenlre
Dated......c....fOr RS, vrersvneacsssararines vide office | Supdt. with Seal
Recelpt Reglster S. No. .......evr. 0810 CanbalNe. ...
Skon. of D.A. . Sign. of $.0.
If-Summary of Expenditure
(Ay—Expandilure A~=Contingencles. Re oo s
-B-—Stationery
C—Poslaghe and Rly. Freight RS, i i
D—{i) Remuneralion Rs.
(i) Remuneration Pract. s hihe
E—Fumiture if any B . .. e

Tolal Expenditure Rs.

(B)—Balance of advanca remitled to the Board. Remitted ~ Rs.
(C)y—Detalls of remitance—Bank DR NO.........cccoummmrmirimnssesscs T SRR S
Name of Bank............ i i GO A e S SO for Rs

Sig. of Centre Superintendnt with Seal



- IV-Details of Expenditure

A-CONTINGENT EXPENDITURE

Serial| ., Voueher| Partieulars of | Neme of ‘Amount Pm?resswe £
Date Paid otal  |E
No. No. Paymant Payee | Rs.  Pps | B &
hote:- 1. Vouchers Stauld be arranged serialy,
2. Vouchers no. should be given ink red in on each voucher enclosed.
Sig. of

Centre Suprintendent with &«




'B-ACCOUNT OF THE STATIONERY PURCHASED IN
CONNECTION WITH EXAMINATION

Voucher Particulars of | Name of Amount | Progressive
Date| . Paid otal
: No. __Payment - | Payee Be gfs | B Ps.
CLASSIFIED ABSTRACT OF EXPENDITURE UNDER CORTINGENCIES
Details of Expeﬁditum:- ‘ :
Head A :- Contingency

{l) Cost of cotton cloth and gunny cloth ~  Rs. Ps.
{il) Payment to servant employed for the duration of -
Examination for mental works. :
{Ill) Cartage Auto tanga Charges & other miscefieneous
Expenditure ‘
Head B i Cost of stationery articles.

Tofai

- . : < Syt
g : ‘ : - Centre Suprintendent with Seal




CONNECTION WITH THE EXAMINATION

Date

Particulars e.g.letters
telegram,registered letter |

Addressed to

Rs.

Amount Paid —
or Stamp used Total

Ps. Rs. ?s;'

Packet,Railway Fregh etc.

°

Sig. or Seal Centra Suprintendent



Particuiars e.gletters | pddr o 1 Amocumt Paid | Tmta& :
Date |telegram,registersd letter | Mﬁmsseﬂ 5 or @‘i’&’m’?’ﬁ%@ﬂ % ‘ .
Packat,Railway Fregh stc. Re. Ps. Re. Pa.

:
i

!

Grahd Total

e O o 1 : Sig. or Seal Centre Suprintendent



DETAILLS OF EXPEND!TUEE ON INVIGILATION

- D-{l) REMUNERATION ,
. - Numbers of igilati ;
Gy | oot | Nunligss of Amount of Invigilation charges Voucher No.
Rs.

txamination

ﬁg

engaged

_BRs.

Carried
Over

......................................

Sig. or Seal Centre Suprintandent




Total Number of Invigator. .........ccvumees
Totat Amount Pald o Invighator......wmue

Pald o Asstt. Centre Superintendent
() Nams of Assti. Superintendent
Shri

(i) Rate of remineration Rs.

.(i}) Number of theory examination day ‘ 5
|

it

Paid to the AddlL/Asstt. Centre Supdl
(i) Name
{it) 140. of Theory Exam. day
(i) Rata Of R8. RS: v ‘

Vi

Pald to clerks and servants : d
1. (i) Number of theory exam. meeting
(i) Name of Clerks ' :
o :
2

o
4.

1!

© O NO G A LN

- ed
s O

S

Grand Total

W
| Signature of
Cenire Supdi. with Seal
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STATEMENT SHOWING THE REMUNERATION CHARGES PAID Tde
PRACTICAL EXMINERS AND SCIENCE ASSTT. TEACHERS ENGAGED IN
PHYSICS, CHEMISTRY AND BIOLOGY FOR PRIVATE CANDIDATES

AT THE CENTRE Dil REMUNERATION
Seral | e Neme and Address of | Cl m:é paNet Q%
; B | } . a lo 8
Nos »Da!e Subject | of di?:fl e anisian. .yﬂb PE
' Rs. Rs. 8

- s o

Note:- 1. T.W.F.nolba deducted from lab altamdem remunmeralion.
2. Remuneration only to be paid lo science assit. leachers for physics,

chemistry & biology. ; ;
3. Practical remunaralion paid or un-paid voucher.must be enclosed wilh
‘edge' Slg. o( Seal of Cenlre’ Supnntendem oy

Cemre Moo




Madhya Pradesh State Open S
REMUNERATION BILL
For Higher Secondary High School Examination 200 ...

Sh L SIAE KU e rsrsismsississorssnisssastrh v Designation :
ROBAE S . oo aranirmissismansassess v i bSO es o S e iRk
worked as Superintendent/ Additional / Assistant Superintendent on Centre No......
Nl i it e R O

High SChoO! 8Xam. (DAtES) .uuuvuumsimrssicmiisssssssssssssisssssses days ..o ..........
Higher secondary & other exam. (Dates) ....ccrnreiiivins i A AEYSE .o v ihembrani i
Practical Exam. (Dates) only for Centre Supdt. ..........coooonnnneennss AAYS it i
For High School Exam. Candidates ... i SN perdayRs. ..........
Practical (For Centre Supdt.) ........... e B perday Re. ........ TOIAL ..o
SIGNALUIE ..vvvriensceenerssinnsissssisnsinsisens
L~ SIS G e
DESIgNAtON ......cvovurrmnesesciirsnsiianes
Signature & Seal of Centre Supdt. ARAEREE Lo iiiinvisusesssnsstasisisnssoniine
G e S
Received from the Director, M.P. Open School, Bhopal a sum OFRE. L aibiinaamimmes EniTieinte
RUPEES ....cocvovrarnressinsesnssissmnsnsssnssns T e o

being the amount of remuneration of the mentioned work.

Sign. on
Revenue
Stamp of
Rs. 1/-

Initial of Dealing Asstt. : Director
Initial 0f S. D. ..cocovversninrcsnsassnsassess M. P. State Open School Bhopal



Notled Al SF . e e e G . worked as

Superintendent/ Assistant Superintendent at Centre, From ...
BE R e A s ke A S Centrefi
B e Accountant's Officer
BE TG 41111 M. P. State Open School Bhopal
Payment drawn vide Chque issued vide No.
DA i 200
WELIERBRING e i s e ey Despatched
United Commercial Bank Pl
Clossed ChegqueNO. .....usmesmscmsii. Payment received wide cheque .............
SRl 1 R g7t SUCR R ST forRe ... san
IO o iima i mmuiaii v s e ARwords) ... auconn S Ao
in paymentofthisbill ... coisnniasin
BHOPAL : Siahie ... i oy s "
Dl :
" RATE OF REMUNERATION
Superintendent :— Rs. 60/- per day, if candidates are up to 500. :

Rs. 70/- per day. if candidates are more than 501
Addt. Supdt. \— Rs. 1/- less than rate of remuneration prescribed for Centre
Supdt.
Assf Supdt. :— * Rs. 40/- per day.

PAID AND CANCELLED

Initial of Dealing Asstt. Director
e R M. P. State Open School Bhopa



Serial
No.

* Name of the Articles '

Previous

" Year's

Balance

during |

the year

Sig. & Seal Centre Suprintendent

Centre No.



Serial

Name of the Articles

Balance of
“the Previous
. ¥ear

for wear and

tEar

Sig. & Seal Centre Suprintendent
Centre No.



Madhya Pradesh State Open School, B
REMUNERATION BILL
For Higher Secondary High School Examination 200

CIRE TSI LU i i inievismivmsirssessismmsia s s s i Designation : ...

RAGIBES | oo sbipiine s srasss e shp e e
worked as Superintendent/ Additional / Assistant Superintendent on Centre No. ....

NS OECEIMIE . ..o sssssussisesnssssssssbensimsanm it e :

High school exam. Bl s AAYS ittt
Higher secondary & other exam. (dates) ... AYS ..ccuesmersmrisasasninns

Practical Exam. (Dates) only for Centre s SRRt ABYS +oosrunirisbsinseiiisit

For High School Exam. Candidates ............coveecaneenns EIRE. ovrmiienioissind perday Rs. .........

Practical (For Centre Supdt.) .....ooovveevens @ RS .o oiaiironiine perday Re. ......... TOTAL .coone

: SIGNALUTE .ovvovverereiesisssssisssasssassesns

INBITIE 1.rivscoennsrossnsnsiibiishaiasiit i 6

v - DesigNation ...

Signature & Seal of Centre Supdt. AGOEOSS 1o eonersissssonssiimsrzisssaii s L

Dl e
Received from the Director, M.P. Open School, Bhopala sum of RS. ..oweeimsmneesess i
RUSEE . e it e i G e

being the amount of remuneration of the mentioned work.

Sign. on
Revenue

Stamp of
Rs. 1/

EXAMINATION AND FOUND CORRECT

----------------------------------------------------------------------------------------------------------------------------------------------

Initial of Dealing Asstt. Director
Initial 0F S. 0. coveeeeerenirensrenncssansinns M. P. State Open School Bhopal



Verified that Shri ..........

Superintendent / Assistant Supérintendent at Centre, FrOM covve...

Al e e e e . .Centref
B Accountant's Officer
Bale oo 2000 : M. P. State Open School Bhopal

Payment drawn vide Cheque issued vide No.
: D i 200
T N G ISR S e R N Despatched
United Commercial Bank i et
Clossad CheqUe NO. ... iimmimimi Payment received wide cheque.................
IS . ing bt 43 ERE e Dabgel oo oo RS
e AR RO S R (RIS i ciimsnviinie i ot
in paymentofthisbill ...........o i iy
BHOPAL : Somhe .
5 NS e

" RATE OF REMUNERATION

Superintendent ;— : Rs.‘ 60/- per day, if candidates are up to 500.
4 Rs. 70/- per day. if candidates are more than 501
Addt, Supdt. .— Rs. 1/~ less than rate of remuneration prescribed for Centre
Supdt.
Asstt. Supdt. :— * Rs!40/- per day.

PAID AND CANCELLED

Initial of Dealing Asstt. , Director
Initial o1 8. 0. ..ciiconvinvisinnnnne S, M. P. State Open School Bhopal



Madhya Pradesh State Open Sch |

REMUNERATION BILL e
For Higher Secondary High School Examination 200 ...

ShA TR ML oo i B O Designation © ...
SR s b
worked as Superintendent/ Additional / Assistant Superintendenton Cen
MM s S E
DURATION OF EXAMINATION
High school exam. B e dayS ..o ne ;.‘ ...........
Higher secondary & other exam. (dates) ... ABYS voverssnniminensnsesnninasss
Practical Exam. (Dates) only for Centre SUPAL. ..oveiriereesrrsneseees AAYS creismrsnnniscrnonisnsssssernn
For High School Exam. CANGIGALES ....vvvovrerrreeereesinses RS o
Practical (For Centre SUpat.) ....oooovieeeseereeee @RS. ...ovvverennr: PErday RE. ceoeen TOTAL ..o
; SIGNALUME cvvovresecessssssssmsssissspassssssesessse
INBITIE c1evesessonnsssersensarsgensassatismtncaing o
: DeSIgNAtioN ...oceveescessesnsssssnssrensnsesesess
Signature & Seal of Centre Supdt. AAATESS .oovoireseosssmonsusisasnessvestastssassrsis
Bl i
Received from the Director, M.P. Open School, Bhopal a sum OFRS. v.vssvissasesintsassanssasssianinssanive
RUPEES ..cconennanes e ke L s R S R e

being the amount of rermuneration of the mentioned work.

v Sign. on
Revenue

| Stamp of
Rs. 1/

----------------------------------------------------------------------------------------------------------------------------------------------

Initial of Dealing Asstt. : Director
Initial 0 S. 0. o M. P. State Open School Bhopal



Lo R G

Superintendent/ Assistant Supenintendent
Al ~ b e e Centre from
al. e Accountant's Officer
Date.. ... .40 . . M. P. State Open School Bhopal
Payment drawn vide Cheque issued vide No.
: e SRS R i 200
e e B Despatched
United Commercial Bank il e i
Clossed Cheque NO. ........ccccoeeevvverevierenne. Payment received wide cheque ................
L N B e e OO i i i Bated ...t el
e e SN R SRR e (WY .....oiivrminbti s s
in payment ofthis bill ......cieeiis S
BHOPAL : SIGNature .......com e e
i e DR e S
" RATE OF REMUNERATION
Superintendent (— Rs. 60/- per day, if candidates are up to 500. :
Rs. 70/- per day. if candidates are more than 501
Addt. Supdt. :— Rs. 1/- less than rate of remuneration prescribed for Centre
Supdt.
Asstt. Supdt. :— " Rs!40/- per day.
PAID AND CANCELLED
Initial of Dealing Asstt. Director

tialelS. 0. ... M. P. State Open School Bhopal




